The Pulse of Tulsa 94.7

(Made by Jazmyn Pratt)

EVENT SHEET




 Name of the Event:

OKC Basketball Game @ Chesapeake Arena 4.16.2014

Promotions Staff:

Jazmyn (Lead),

253-555-5555

Mohammad (Intern),

360-555-5555


Jeff (Intern)

425-555-5555

Sales Rep:


John (Sales Director)





540-555-5555

Talent:



TBA

Engineer:


TBA

Event Contact:


Brittany Anderson 






918-555-5555

WHAT TO BRING: Tent, tent sides, tent back, table, stickers, window clings, key chains, t-shirts, chapstick, Table cloth, Paper weights, fliers, ETW box, pens, ETW sheets, Fender, Fender stands, Lights (for when it gets dark), tape, banners, and camera with extra memory card.

EVENT INSTRUCTIONS: When you arrive at the arena, contact Brittany and she will direct you where to park. You will be setting up your tent in front of the main doors of the arena. Be sure to play music loud enough for fans entering can hear. Jazmyn will be standing at the booth promoting the station and getting people to enter to win tickets to see MOTLEY CRUE AND ALICE COOPER ON OCTOBER 10TH, while Jeff and Mohammad take pictures with listeners and their OKC gear and hand out flyers and stickers with station’s stationality. They will also be directing listeners to ETW. 

**MAKE SURE TO TAKE PICTURES OF LISTENERS AND FANS. THEY WILL BE USED ON OUR WEBSITE AND FOR THE SALES DEPT TO PROVIDE TO THE CLIENT. THESE PICS ARE REQUIRED AND MANDATORY. ALSO, BE SURE TO INCLUDE PICTURES WITH THE FANS AND THE ON AIR TALENT. **

Schedule:


2:00 pm ARRIVE AT THE STATION





3:30 pm ARRIVE AT THE STADIUM/ SET UP 





4:15pm 
EVENT STARTS





5:00pm
TALENT ARRIVES





7:00pm
GAME STARTS/TEAR DOWN





8:00pm
ARRIVE BACK AT THE STATION


